GENERAL RULES AND REGULATIONS

The students must remember that, the hostel is the home of the students on
the campus & they should behave themselves on the campus as well as
outside in such manner so that dignity of the institution is maintained.
Admission to the hostel is only for an academic year and students should
submit fresh application each year.
Payment of mess fee is mandatory within 15" of every month and the receipt
must be handed over to the warden.
All inmates should maintain silence during the study time.

e Morning: 6:30 a.m. - 8:00 a.m.

e Evening: 6:30 p.m. - 8:00 p.m & 9:00 p.m. -10:30 p.m.

BEHAVIOUR AND DISCIPLINE

1.

Inmates are expected to follow acceptable forms of behavior everywhere
within the hostel compound and the institute premises.
To ensure conducive learning/living environment all inmates should keep low

level of noise.

3. The morning wake up bell is at 6:00 a.m.

4. Ragging and rowdy games in any form are strictly prohibited as per the order

of honorable Supreme Court. Strict disciplinary action, including eviction from
hostel, reporting to the police etc. will be taken, if inmates are found/caught
committing any such act.

Vandalism is a very serious offence; if inmates are found guilty of committing
such offence, disciplinary action will be taken for the same, including the
eviction from the Hostel.

Discriminatory (gender, identity, caste, religion, colour etc) and offensive
comments hurting the sentiments of others is strictly unacceptable.

Disciplinary action will be taken against inmates who do so.



7. Inmates shall dress in appropriate attire at all times within the hostel vicinity
especially in common areas, mess hall and laundry area.

8. Inmates are not allowed to keep weapons & threatening items in their
possession in the hostel and institute premises.

9. Possession and consumption of intoxicants and any kind of substance abuse
are strictly prohibited in the hostel and institute premises or outside/ on
outside official visits such as training/tour/camp/field work etc. Any
infringement of this order or visiting any place declared out of bounds to
students will result in disciplinary action against the students concerned.

10. No political/organizational activities are permitted in the hostel premises.

11.All the inmates should report at the hostel before 5:00 pm after regular class;
except on their allotted days for outing (till 6 pm).

= Monday- | UG

= Tuesday- Il UG

» Wednesday- Il UG

» Thursday- | PG

» Friday- Il PG
Special permission can be taken in necessary situations for the same with
mandatory entries in the Movement Register.

12.Inmates must be present at the time of Roll Call at 6:15 p.m. by wing
representatives selected by the warden and the attendance should be
reported to the warden.

13.During study time, the usage of mobile phone should be limited to study
related activities.

14. All lights should be turned off before 11:00 p.m.; after which the use of mobile
phone is not entertained. If inmates report any inconvenience due to the
usage of the same, the warden will take immediate action.

15. Students are not permitted to enter into the kitchen or store room area on any

account or cook any food on their own in the mess.

1. Inmates are responsible for the up-keeping, cleanliness and tidiness of their

rooms at all times for the convenience of the next users.
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10.

11

1.

3.
4.

An inmate should check the fittings & fixtures in her room at the time of
occupation. If any inadequacy, the same may be brought to the notice of the
hostel warden. The inmate should hand over all such fittings and fixtures in
good condition when she leaves the hostel. They shall be responsible for
any loss. The loss, if any, shall be retrieved from the defaulters.

Use of electrical appliances like heaters, hotplates, kettle, iron box, induction
cookers, hair styling equipment etc. in the hostel rooms is strictly prohibited.
All fans, light and electrical appliances must be switched off when not in use.
Placing of baggage/bags or unwanted items outside the room or anywhere in
hostel except in the allotted rooms is not allowed to avoid obstruction to
other Inmates.

All inmates should follow green protocol with regard to dumping waste
materials.

Hostel beds are aimed at single occupancy and should be maintained so.
Warden has the right to re allot the room and she is entitled to direct any
inmate to occupy any room.

Common Hostel furniture must not be moved from its existing position/place
without the consent of the Hostel authority.

Alteration of furniture, fixtures etc. provided by Hostel authorities is strictly
prohibited.

. Inmates are advised not to paste any poster / announcement on the wall.

The warden should notify inmates about the mess fee before the 10™ of every
month. The payment should be made at the Bursar office before the 15" of
every month and the receipt must be handed over to the Warden. A fine of
Rs. 25/- will be charged from 16" to 20", Rs. 50/- from 215t to 25" and a
superfine of Rs. 100/- will be charged for the payment from 26t to 30",
Inmates can claim mess out of the respective days, if they are absent for two
or more consecutive days in a month.

Use of mobile phone is strictly prohibited in mess hall.

If the inmates avail anyone meal of the day, whole day’s bill will be charged.



. Mess time is as follows:

» Breakfast: 8:00 a.m. to 9:00 a.m.

= Lunch: 12:30 p.m. to 1:45 p.m.

» Tea and snacks: 4:00 p.m. to 4:45 p.m.
= Dinner: 8:00 p.m. to 9:00 p.m.

6. All inmates should maintain silence inside mess hall.

. No food will be served beyond the time allotted for it. In case of any

emergency, students may inform the warden beforehand.

8. Only common menu will be followed in the mess.

9. Students are not permitted to take food to their rooms.

. Hostel Committee is appointed ensure to effective communication between
Institute authorities and the students.

. Hostel committee comprises of two elected representatives from each UG
batch (2x3 year wise), two representatives from PG programs (1x2 year wise)
as students’ representatives, and four lady teachers and 2 senior teachers
from the Disciplinary Committee at the college level. The elected
representatives are also in the mess committee and they may report the
requirement of the inmates in their batch to the warden/teachers in charge of
hostel.

. The elected representatives are given certain tasks/duties for the benefit of
the inmates of hostel. Every inmate should cooperate with hostel committee to

discharge their duties.

. Outsiders are not permitted in the hostel rooms without permission from
hostel warden.

. Engineers/ mechanics/masons/labourers etc. without the warden/Principal’s
authorization are not allowed to enter the rooms.

Persons, attending personal complaints of the inmates, like repairs of
computer, laptop or any other equipment, are not allowed to enter into the
rooms. All such type of complaints is to be attended in visitor’s area only.



. Parents should give an undertaking to cooperate with the hostel authorities
and should be available on call as and when required and disclose all contact
details.

. Visitors are allowed in the visitors room during the following visiting hours :-

= Working days — 4:00 p.m. to 6:00 p.m.
= Holidays—9.00 a.m. To 6:00 p.m.

. Parents/visitors are advised not to insist on entry beyond the designated area
or visiting room as it shall disturb other students.

. Only parents /guardians of inmates will be allowed as visitors. Any other
visitors will be permitted only in the presence of parents/guardians or with the

prior information to the warden by their parents/guardians.

. Inmates who need to stay out after the stipulated time must take prior
permission from the Warden. It is necessary to furnish the details like, their
contact numbers, expected return time and their whereabouts during the
allowed time in the moving register provided.

. Inmates who require to leave the hostel during working days, must get
permission from both the warden and the H.O.D/ tutor.

. Inmates who want to stay outside the hostel, can be permitted only if their
parents are with them.

. In the absence of parents, inmate can stay with the local guardian, only if the
parent has given a written declaration during admission and furnished their
contact details.

. For attending various Institute events, students are required to take
permission through respective Programme coordinators. Late permission will

be granted depending on the schedule of the Institute event.

. Inmates are responsible for all their personal belongings and valuable items

like cell/mobile phone, laptop, computer, ornaments, watches and money etc
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and should ensure that door and windows of their rooms are properly closed
at all times. The Institute is not responsible for any loss of personal items.

. Inmates are not permitted to change rooms, cots or sleep anywhere other
than in their allotted room without the consent of the Hostel authority in
writing.

. Inmates must deposit the keys of their room at the hostel key rack while
leaving hostel every day.

. The Hostel Management reserves the rights to enter, inspect or spot check
the rooms at the interest of proper conduct of the Inmates, or the orderly and
efficient administration and proper use of the rooms, or to maintain/repair the
premises.

. Videography and photography within hostel premises and rooms cannot be
publicized without the permission of college authorities.

. Any cyber-crime, indiscriminate imaging with mobile camera or digital camera,
MMS etc will be taken very seriously and action shall be taken against

Inmates found guilty of such activities.

. In case of emergency outside office hours, please contact the Warden/ Hostel
Committee members available at that point of time.

. Any case of illness shall be reported to the Warden immediately.

3. If necessary, the resident will be shifted to the hospital at the discretion of

Warden.

. Complaints and representations of the inmates should be submitted through

proper channel.

2. Students are advised NOT to indulge in handling situations on their own.

3. Procedures are laid down for students to bring their concerns to the

authorities concerned.
. Complaints if any shall be made in writing addressed to the office of
the warden. Complaints will be resolved expeditiously by the office of
warden. Advice of hostel committee and principal will be taken when

needed.



. If hostel warden fails to address the grievance, students can report
the same to the hostel committee through a letter forwarded by their
tutor.

. If the problem still remains unresolved, the same may be submitted

to the principal.

1. Disciplinary action shall be initiated, if the resident is misusing the facility or
not following the rules and regulations of the Hostel or found involved in any
illegal activity anywhere inside/outside the hostel.

2. Principal / Warden reserves the right to deny / withdraw hostel facility of the

student(s).

1. At the end of each academic year, rooms have to be vacated along with their
belongings for general maintenance.

2. It must be noticed that hostel facilities are not ensured for students for the
next academic year and rooms will be allotted solely based on the availability
during that academic year.

3. The inmates who wish to keep their belongings in the hostel will be allotted a
common room and the responsibility of the same will not be held by the hostel
authorities.

4. The room allocation will be the right of the principal and warden.

5. The Principal/Manager’s decision in this regard will be final.

1. The Institute reserves the rights to revise the Rules & Regulations, Terms &
Conditions from time to time and will keep the inmates informed of any
change in the form of memoranda and/or notices on the Notice Boards.

2. Inmates found violating any Rules & Regulations, Terms & Conditions even

after three repeated warnings will be expelled from the hostel.

By Order — Manager

A safe and pleasant stay in hostel depend on all co-operation and
consideration of each and every resident of the hostel.
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